
   

UNITED STATES DISTRICT COURT  

SOUTHERN DISTRICT OF IOWA  

CENTRAL DIVISION 

123 EAST WALNUT STREET 

P.O. BOX 9344 

DES MOINES, IA 50306-9344 

  

eJuror: 

Manage your juror  

information online 

(See reverse  

for instructions) 
 

OFFICIAL NOTICE 
 

NOTE:  No cell phones, cameras, electronic devices, flashlights, or weapons (such as knives, etc.) are 

allowed in the courthouse. 
 

JURY TERM You have been selected for federal jury service.  You may be required to report two or three times during this period 

depending on the court’s schedule. Please keep and follow these instructions until completion of your service. 

 

CALL-IN SYSTEM You are required to call the jury information line at 1-800-743-9115, after 5:00 p.m. each 

Friday during your term.  You will be asked to enter your nine-digit participant number located below your name on this notice.  

After calling in, you will listen to the menu options to receive further instructions regarding your appearance.  If you provided our office 

with a current telephone number, the automated system will attempt to make a courtesy call to remind you to call for reporting 

instructions. Current reporting instructions are also available on our website: http://jury.iasd.uscourts.gov.  

 

WHERE TO REPORT   If instructed to appear, you will report to the United Stated Federal Courthouse located at 123 E Walnut St., Room 

#029, Des Moines, Iowa.  The courthouse opens at 8:00 a.m.  You will be required to go through a security screening process upon 

entering the building (similar to an airport check-in).  Please bring this notice and a photo identification when reporting.  Please do not 

bring items such as: cell phones, cameras, knives, sharp objects, scissors, chemical spray, etc. into the courthouse.  Smoking is 

prohibited inside the courthouse.   

 

ATTIRE AND WEATHER   Serving as a juror is an important responsibility so please wear appropriate attire for court.  In case of inclement 

weather, please call (515) 284-6270 after 6:45 a.m. on your reporting day and listen to the message for instructions.   

           

PARKING There is not a designated parking lot for jurors so be prepared to use street parking.  Parking meters are available on all streets 

surrounding the courthouse (see the reverse for a map).  You will be reimbursed $4.50 for parking, which will cover the cost of filling 

the parking meter for a ten-hour day.  Please bring enough quarters to cover the entire day.  We cannot reimburse for parking violations.  

 

SCHEDULE AND CONTINUING DUTY TO CALL Jury selection usually begins in the morning and takes a few hours; however, if there are 

multiple cases it may take longer.  If you are selected to serve as a trial juror, the trial will likely begin immediately after jury selection.  

You are required to call the jury information line at 1-800-743-9115, each Friday during the month of your jury service, unless you are 

excused by the judge.  

 

PAY You will be paid $40.00 per day (unless you are a government employee) plus mileage, which is currently $0.535 per mile. If you 

are approved for overnight stay, you will be reimbursed for your actual hotel expenses up to $107.00 (plus taxes).  You must provide 

the Jury Specialist with your hotel receipt to be reimbursed.  Approved overnight jurors will also be reimbursed for meals and incidental 

expenses at the rate of $59.00 per day.  NOTE: If you fail to call the jury information line and you report for jury duty when the recorded 

message has not instructed you to do so, you will not be paid or reimbursed for expenses.   

      

EXCUSE AND POSTPONEMENT REQUESTS If you have a medical condition which prevents you from serving, please send a note from 

your doctor to fax number 515-284-6418 or by email to IASD_Jury@iasd.uscourts.gov. The note from your doctor should include your 

name, participant number, and state that you cannot serve as a juror because of a medical condition.  If you need to be temporarily 

excused or want to request a postponement, please submit your request through eJuror (see reverse for instructions).  If you need further 

assistance, the Jury Specialist can be reached at (515) 284-6270 between 8:00 a.m. and 5:00 p.m., Monday through Friday, or you can 

send an email to IASD_Jury@iasd.uscourts.gov. 

 

CERTIFICATE OF ATTENDANCE A Certificate of Attendance is available and may be printed through eJuror from your computer, after 

payment for your jury service has been completed.  You will input your nine-digit participant number and zip code to obtain your 

certificate through eJuror. If you do not have a computer or need additional assistance, please contact the Jury Specialist at (515) 284-

6270.  

 

Respectfully, 

 

Vanessa Minar 

Jury Specialist       

(over) 

http://jury.iasd.uscourts.gov/


   

 

 

THINK GREEN! 

Go paperless! 

 

You can manage your juror information online by visiting the US District Court 

website www.iasd.uscourts.gov.  Under ‘Jury Info’ click ‘eJuror’. 
 

 

Using eJuror you will be able to: 

 
 Update your address and other personal 

information 

 Request to be excused from jury service 

 

 

 

 

 Request a postponement 

 Check your status 

 Print your certificate of service 

 

 

 

Directions to the Courthouse 

From South: 

 Drive north on I‐35 

 Keep right and merge onto I‐235 East 

 Exit I‐235 on the East 6th St Exit. Turn right onto 

East 6th St 

 Follow East 6th St and then take right on Walnut 

 Courthouse is on the left  

 

From North: 

 Drive south on I‐35 

 Keep left and I‐35 becomes I‐235 

 Exit I‐235 at East 6th St Exit. Turn left onto East 6th 

St 

 Follow East 6th St. Then take right on Walnut 

 Courthouse is on the left 

 

 

 

 

 

From West: 

 Drive east on I‐80 

 Keep left as I‐80 becomes I‐235 

 Follow I‐235 and take East 6th St. Exit. Turn right 

onto East 6th St. 

 Follow East 6th St. Then take a right on Walnut 

 Courthouse is on the left 

 

From East: 

 Drive west on I‐80 

 Keep left and merge onto I‐235 

 Follow I‐235 and take East 6th St Exit. Turn left onto 

East 6th St. 

 Follow East 6th St. Then take a right onto Walnut 

 Courthouse is on the left 

 

 

Remember: The US District Court is on the east side of the river.  Don’t confuse this court with the Polk County Courthouse, 

which is on the west side of the river. 

 
 

  

 
 

http://www.iasd.uscourts.gov/

