
After you log in, choose civil/ other filings/other documents

             
Choose ‘Biennial Attorney Fee’ and click next.



                  Enter case number 4:08-at-2008.  Click find this case, then click next.

Click browse and retrieve file from your desktop.



Answer are you fee exempt?  This should be 'n' unless you are a full-time employee of a legal aid society.

                 Enter fee amount and click next.



This is the fee payment screen.  You can enter checking account information to have the fee deducted from a
checking account.

Or you can enter your credit card information and pay by credit card.



This is the fee authorization screen.  Enter your email address if you want confirmation of
your payment via email.  Click on the ‘I authorize’ box.  Click submit payment.

                                 Verify attorney name and fee amount.  Click next.

Verif y attorney
name and payment amount and click next.  Once you click next, you cannot back out of this transaction.



          This is your Notice of Electronic Filing.  Print this and keep for your records as proof of filing.
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