1/06/04 for mileage rates

UNITED STATES DISTRICT COURT

SOUTHERN DISTRICT OF IOWA

TO: Appointed Counsel

Attached are the forms to be used in filing your CJA 20. Please follow the
instructions in this packet.

IMPORTANT - PLEASE READ RE. THE $90
RATE:

Even though the rate is the same for both in-court and out-of-court for services
after May 1, 2002, it is still important that you record your time properly
between the two, as these figures are used for statistical purposes.

PLEASE REMEMBER:

IF YOU ARE OBTAINING THE SERVICES OF AN INVESTIGATOR,
INTERPRETER OR OTHER EXPERT - ADVANCE APPROVAL MUST BE
OBTAINED IF THOSE SERVICES EXCEED $300.00.

DEPOSITION EXPENSES ARE PAID BY THE DEPARTMENT OF JUSTICE.

YOU NEED TO CHECK WITH THE U. 5. ATTORNEY’S OFFICE FOR
GUIDANCE PRIOR TO INCURRING THESE EXPENSES

NEW - CASE COMPENSATION MAXIMUMS - see following pages.

NEW MILEAGE RATES - BEGIN Jan. 1, 2004 $37.5

NEW MILEAGE RATES - BEGIN Jan. 1, 2003 $.36

MILEAGE RATES - BEGIN Jan. 21, 2002 $.365

NEW HOURLY RATES - BEGIN May 1, 2002 $90.00 per hour both

In-Court and Out-of-Court



CJA RATES

Out-of-Court

In-Court
Begin May 1, 2002 $ 90.00
April 1, 2001 - 75.00
April 30, 2002
Jan 1, 2000 -
March 31, 2001 70.00
Jan. 1, 1996 -
Dec. 31, 1999 65.00
Prior to Jan. 1, 1996 60.00

MILEAGE RATES:

Jan. 1, 2004 -

Jan. 1, 2003 - Dec. 31, 2003
Jan. 21, 2002 - Dec. 31, 2002
Jan. 22, 2001 - Jan. 20, 2002
Jan.14, 2000 - Jan. 21, 2001

Apr. 1, 1999 - Jan.13, 20000

$ 90.00

55.00

50.00

45.00

40.00

375
.36

365
345
325

31



NEW ~ For All Work COMPLETED after November 13, 2000.

If any representaticnal services were provided on or after November 13, 2000, the new case maxirums apply
to the entire repregentation, including zervices performed before November 123

If all representational services were completed before Novembsr 13, 2000, the former cass mawximums apply.

CASE COMPENSATION MAXTMUMS

Applicability and Exclusioms . All compsnsation limits are for each attorney
in each case. The case compensation limits are not applicable in federal capital
cases and in deacth penalty federal habeas corpus proceedings. Case compensation
limits apply cnly to attorney fees . There is ne limit en the presiding judicial
officer’s authority to approve the reimbursement of expenses of ccunsel, and the
chisf judge of the circuit has no role in authorizing the payment of such expenses.

Spegific Proceedings :

2. Felecnies {except Eederal capital prosecutiocns).

$5,200 for trial court level.
$3,700 for appeal.

b. Migdemeanors {including petty offenses [clasg B or ¢ misdemeanors
or infractions)

81,500 for trial court level.
$3,700 for appeal.

C. Habeag Petitiong:

45,200 for trial court level.
$3,700 for appeal.

d. Pre-trial Diversion .

$5,200 if offense alleged by the U.S. Attorney is a felony.
§1,500 if offense alleged is a misdemeanor.

e. Cther:

81,200 for trial court level.
$1,200 for appeal.

Includeg but is not limited to:

Probation Violation

Supervised Release Hearing

Parcle Proceedings under chapter 311 of T. 18, U3C.

Material Witnese in Custody

Persons seeking relief under sect. 2241, or 2255 of T. 28, USC.
Mental Condition Hearings Pursuant to chapter 312 T. 18, USC
Civil or Criminal Contempt (where the person faces loss

Cf liberty).

Witness.

9. International Extradition {under chapter 209 of T. 18,USC.

L B o A T U Y N



IN-COQURT and OUT-QOF-COURT HOURLY WORKSHEETS:

These Worksheets were devised to standardize the itemization
and documentation of hourly totals and services performed by Court

Appointed Counsel in the defense of a client under the Criminal

Justice Act. Each attorney should provide the following cn the
worksheet .
1.) The case number pertaining Lo the case.
2.) TFor each service rendered provide the Ffollowing:
a. the date the service was performed.
k. a brief description of the gervice performed.
c. The time spent performing the gervice

The time spent performing the service will be reported in

tenths, .10, .20, etc. Do not use .25 or .33, as the computer will
round off these figures.. In addition, the time reported will be

listed under the appropriate category.

Cnce all services have been documented, the hours column
pertaining to each service category will be totaled. If more than
one page 1s required, a page total should be provided on each page.
A grand total of all page totals should be provided on the final
page. The grand total hours for each service category will then be
transferred to the face ¢f the CJA-20 and listed across from the
applicable service, and added to arrive at the total hours. The in-
Court and Out-of-Court compensation should be calculated by

multiplying the applicable hourly rate by the total hours.

3.} Each page should be numbered, i.e., Page 1 of 2, Page 2 of 2,

efc.
Once all necessary information has been completed and
transferred to the CJA-20, the worksheets should be attached to the

CJA-20 wvoucher.

YOU MAY USE YOUR OWN FORMS IF DESIRED; IT IS NOT NECESSARY TO

USE THE ONES IN THIS PACKET.



GENERAL INFORMATION FOR OTHER EXPENSES

General:

Receipts for expenses in excess of $50.00 must be submitted.
The worksheet should include a description of the services - a
breakdown of how the hours were spent, and on what dates Lthe
gservices were performed. Travel expenses must be adequately

explained - including date, destination and purpose of travel.

Allowable Expenses - Court Appointed Counsel (CJA-20 form)

Out-of-pocket expenses reasgsonabkly incurred may be claimed on
the CJA-20 voucher, and must be itemized and reasonably documents.
Bxpenges Lor invesgstigators, interpreters or other services under
subgection (&) of the Act ghall not bhe congidered cut-of-pocket
expenseg and should not be claimed on the CJA-20 veoucher. A CJA-21
should be filed by the investigator, interpreter or other expert.

Out-of-pocket expenses would include:

1. Travel Expenges

Travel by a privately owned automobile should be claimed at the
rate prescribed (currently .275 centg per mile) for federal
judiciary employees who use a private autcomobile for conducting
official business, plus parking feess, ferry fares, and bridge, road
and tunnel tolls. Other means of transportation should be claimed
on an actual expense basis.

Counsel's expenses for meals and lodging incurred in the
repregentation of the defendant constitute reimbursable cut-of-
pocket expenses.

In determining whether actual expenseg incurred ars
“reasgonable', counsel should be guided by the prevailing limitations
rlaced upcon travel and subsistence expenses of Federal judiciary
employees in accordance with existing government travel regulations.
Procf of payment for expenses pertaining in excesgs of $50.00 must be

attached to the voucher.



OTHER EXPENSE WORKSHEET:

This worksheet was devised to standardize the itemization of
other reimbursable expenses incurred by Court Appointed Counsel in
defense of a client under the Criminal Justice Act. FEach attorney

should provide the fecllowing on the worksheet:

1.} The case number pertaining to the claim.

2.} TFor each item of other Expense incurred, provide the following:
a). The date incurred.
b). A brief explanation of the expense.

¢} . The amount of expense incurred.

Attach supporting documentation, i.e., receipts, canceled
checks and invoices for all expenses in excess of $50.00. Such
expense items as mileage and copying should show the total miles and
pages, regpectively, muitiplied by the applicable rate to arrive at
the expense incurred. The expenses incurred should then be listed
under the appropriate category, i.e., Mileage, Parking, Copying,
Postage, atc.

Once all Other Expenses have been itemized, total each column
listing the Total Amcunt. Transfer and list other expense
categories and their applicable totals, to the [ace of the CJA-20.
The Other Expense Worksheet along with any supporting documentation
must be attached to the CJA-20.

YOU MAY USE YOUR OWN FOEMS IF DESIRED; IT IS NOT NECESSARY TO

USE THE ONES IN THIS PACKET.
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ALLOWABLE EXPENSES

Yubsistence for lodging and meals needs to be supported by
receipts. Counsel ghould be guided by prevailing limitations
placed on Federal Judiciary employees.

Mileage for counsgel and for investigative and expert witnesses
is limited to the rate for Government employvees - currently
.375 centg per mile. {(As of 1/1/04).

Alr-fare: Government travel rates at substantial reductions
from ordinary commercial rates may be availlable from common
carriers for travel authorized by the Court. To obtain such
rates, attorneyvs must contact the Clerk of Court and chtain
prior approval from the presiding Judicial Officer.

Taxl or public trangit from office to airport and from airport
to courthouge ig authorized; receipts should be provided. Car
rental 18 also authorized 1f receipts are provided.

Photocopies. Counsel should indicate the number of copies made
{(if made in their office} and the price charged per copy, not
Lo exceed 25 cents per copy; 1f coples are procured out of the
office, a receipt for thosgse copies needs to be attached.

Postage.

Telephone teolls. An itemized listing should be attached
indicating the date, number and to whom a long distance call
was placed, as well as the cost of each call.

Fax charges that were reasonably incurred.

Any miscellaneous charges (such as photographs) should be
documented by receipts.

Regearch by a law student or <¢lerk may be billed by coungel as
an allowable expense.

Computer research ig allowed provided the cost does not exceed
comparable, reasonable time spent by counsel doing manual

regearch. Charges for computer research must be documented by:
{1) a brief statement setting forth the lssue or issuesg Lhat
were the subject matter of the ressarch; (2) an estimate of the

number of hours of attorney time that would have been required
to de the research manually; and (2) a copy of the bill and
receipt for the use of the equipment or an explanation of the
precige basis of the charge.



NON-RETIMBURSAELE ITEMS

General Office Overhead: General office overhead includes general
office expenses which would normally be reflected in the fee
charged to the client. The statutory fee is intended to include
compensation for these general coffice expenses. Therefore, except
in extraordinary circumstances, personnel, rent, Telephone service
and secretarial expenses associated with CJA representation,
whether work is performed by counsel or other perscnneli, are not
reimbursable.

Items and Serviceg of Pergonal Nature: The cost of 1tems of a
personal nature purchased for or on behalf of the person
represented, such as purchasing new clothing or having clothing
cleaned, getting a hailrcut, furnishing cigarettes, candy or meals,
etc. Alsoc, assisting the defendant in the disposition of his or
her perscnal property, arranging for the placement of minor
children, agssisting the defendant in executing the conditilons of
probation, providing legal assistance in matters unrelated toc the
litigation of the cage, although incidentzl to the defendant's
arrest, etc.

Filing Fees: Attorneys should not bes required to pay a filing fee
in a CJA case inasmuch as such payment and reimbursement thereof
is tantamount to the Government billing itself tco accomplish a
transfer of appropriated fundg in the General Fund of the
Treasury.

Printing of Briefs: The expense of printing briefs, regardless of
the printing method utilized, 1s not reimbursable; however, Che
cost of mimeographing, #xeroxing®, or similar copying service is
reimbursable.

Service of Procesg: Witness fees, travel costs, and expenses for
gservice of subpcenas on fact witnesgsges, are not pavable out of the
CJA appropriation but are governed by Rule 17, Fed. R. Crim. P.
and 28 U.5.C. gsec. 1825,

Depcgsitions: Depositions are covered by the Fed. R. Crim. P. Rule
15. Expenseg incurred in the taking of fact wilitness depcsitions
(notarial feesg, interpreters, transcripts, etc.) are paid by the
Department of Justice, regardless of which party reguested the
depogition. CHECE WITH THE U. S. ATTORNEY'S QFFICE.

Taxeg: Taxes palid on attorney compensation received pursuant to
the CJA, whether bhased on income, sales, or grossg recelipts, are
not reimbursable expenses.



LIST OF PERTINENT CJA FORMS

CJA-20 Appointment of and Authority to Pay Court
Appointed Counsel

CIFh-21 AZuthorization and Voucher for Expert or Other
Services

CJA-22 Statement of Parclee or Mandatory Releasee

Concerning Appcintment of Counsgel Under the
Criminal Justice Act

CJA-23 Financial Affidavit
CJA-24 Authorization and Voucher for Payment of Transcript
CJA-25 Notice to CJA Panel Attorneys Regarding Availability of

Investigative, Expert, and Cther Services (included as
part of this packet.)

CTA-26 Supplemental Information Statement for a Compensation
Claim in Excess of the Statuteory Case Compensaticon Maximum:
Disgtrict Court {2 pages)

CIA-26R Guidance to Attorneys in Drafting the Memorandum Reguired for A

compensation Claim in Excesg of the Case Compengation Maximum:
District Court



DATE:

TO:

FROM :

RE :

MEMORANDTUTM

CHIEF JUDGE (or delegate)
UNITED STATES CCURT OF APPEALS
FOR THE EIGHTH CIRCUIT

ADVANCE AUTHORIZATION FOR INVESTIGATIVE, EXPERT,
OR COTHER SERVICES

Tt 1ig reguested that advance authorization be granted to cbtain services
in an amount in excess of the maximum alleowed under the provisions of

gubsection

follows:

Cagse Name

(e) (3) of the Criminal Justice Act, 18 U.S.C. section 32006A, as

& Designation:

Name of Expert or Investigator

Address

Type of Expert

Reagong for Application

Estimated

I certify
get forth
necessary
character

autheorization in the amount of 3

Compengation/Fee

that the estimated compensation or fee in excesz of the maximum
in gubsection (e) (3} of the Criminal Justice Act appsars

to provide failr compensation for serviceg of an unusual

or duration and therefore recommend approval of this advance

Date

UNITED STATES DISTRICT JUDGE

OR

MAGTISTRATE

bdvance authorization is hereby approved in the amount of

3

Date

CHTIEF JUDGE, UNITED STATES
COURT OF APPEALS {or delegate)



WA 20 APPOINTMENT OF AND AUTIHORITY TO PAY COURT APPOINTED COUNREL (Rev 5/89)

1 CIR/DIST/ DIV CODE 2 PERSON REPRESENTED

VOUCHER NUMBER.

3 MAG DKTJ/DEF NUMBER 4 DIST DKT/DCF NUMBER

5 APPEALS DKT/DEF NUMBER 0 OTHER DKT NUMBER

7 IN CASE/MATTER OF (Cerse Naiey 8. PAYMENT CATEGORY

9. TYPE PERSON REPRESTNTED 10, REPRESENTATION TYPE

O Felony 0 Petty Olfense O Adult Defendant O Appellant {See Instenciions)
1 Misdemecanor [.] Other 0 Juventle Defendant 0O Appellee
L1 Appeal 0 Othel

11 OFFENSE(S) CHARGED (Cite U S Code, Title & Section) I mare e ane offense, lst fup jo foe) wapor offenses chorged. aecording io severnty of offene

12 ATTORNEY'S NAME (Forst Nemie, M7, Least Nowre, micfucling ony solfiy,
AND MAILING ADDRESS

Telephone Number

14, NAME AND MAILING ADDRESS OF LAW FIRM (Onfy provide pere nisfruetions)

13 CCURT ORDER

0 O Appointing Counsel O C Co-Counsel
OF Subs For Federal Delender OR  Subs Fon Retamed Atiorney
TP Subs For Pancl Attoiney Oy Standby Counsel

Puor Altmey =

Appoumtment Dates
[Z] Because the above-named person repiresentad has tesuiied under oath a1 has othenwise
safislicd fthis Cowl (hal he o she (1) 15 inancially unable (¢ employ counsel and (2) due~ not
wish Lo warve counsel, and because the mleiests of justice so tequie, the attomeay whose
name appeats n ltemn 12 is appomied Lo 1epresent Uns person in this case, OR
O Other (See hesiuetions)

Signature of Presidmg Judicial QOfficer or By Cuder of the Cownt

Date o Order Mune Mro Tune Date
Repavmenl o pathal tepayment cidoed Fom the person tepresented for this service at fung
appanmtment 0 YE3 [OWNO

CLAIM FOR SERVICES AND EXPENSES . FOR COURT USE ONLY
TOTAL MATIFTECH] MATH/TECH
CATEGORIES (AAsterch rtenzenion of services with does) ngg‘z{s[) AMOUNT ADIUSTED ADJUSTED "\[Eggg;{““
CLAIMED LIOURS AMOUNT
15 [a Anagnment and/or Plea
b Bail and Delention Heaiings
¢ Motion Hemings
4 Tnal
& Senlencing Heaimps
= | £_Revocaten Flearings
e Appeils Court
b Other fSpecdv o addironad sheets)
(RATE PER HOUR = § ) TOTALS:
16 |a Intorviews and Couferences
%= | b Obtmnmyg and 1oviewmnp, 1ecotds
L Lepal 1esearch and biiel witlimg
é i Tiavel Lme
e Inveshgabive and olher wouk (Specify on additiond siwecis)
(RATE PER HOUR = § }  TOTALS:
17 | Thavel Expenses fodeing, parkuig, nieols, mileoge, ei)
18 | Othel Expenses fofer than expert, ateripty, efe )
GRAND TOTALS (CLAIMED AND ADJUSTED):
19 CERTITICATION OF ATTORNEY/PAYEE FOR THE PERIOD OF SERVICE 10 APPOINTMENT TERMINATION DATE 21 CASLEDISPOSITION
T0: TF OTHER. THAN CASE COMPLETION

27 CLAIM STATUS O Fral Payment O Interun Payment Numbe

Have you previously apphed to the court for compensation and/or 1eimbiuisement (b this

O Supplemental Paymeit

[ YES 0 NO Ifyes, wete yau pasd? O YES O NO

Other (han fom the Cowlt, have you, o1 to yow knowledge has anyone else, 1ecerved payment fcompenvarian or auyting of vainey tam any ofher soutce m connectan wilh s

wepresentation? & YES 0O NO 1" ves, give detads on addiional sheets
[ swear or alfirm the truth or cerreciness of the nbo e statements,

Signatinc of Attoiney

Nale

APPROVED FOR PAYMENT — COURT USE ONLY

23 IN COURT COMP 24 OUT OF COURT COMP 15 TRAVEL EXPENSES 26 OTHER EXPENSES 27 TOTAL AMT APPR/CERT
28 SIGNATURE OF THE PRESIDING JUTHCIAL OFFICER DATE 28a JUDGE/MACG IUIDGE CODE
20 IN COURT COMT 30 OUT OF COURT COMP, | 31 TRAVEL EXPEMSES 32 OTHER EXPENSES 33 TOTAL AMT APPROVED

34 SIGNATURE OF CHIEF JUDGE, COURT OF APPEALS (O DELEGATE) Pavment appraved DATE 34 TUDGE €ODE

11 eacess af e statwtory threshold ianoa




“ACTA 21 AUTHOQRIZATION AND VOUCHER FOR LXPER ] AMD OTIHER SERVICES (Rev 5/99)

I CIR /DIST/DIV CODE 2 PFRSON REMRESENTED VOUCHER MIUMBER

3 MAG DKT/DEF NUMBER 4. DIST DKT./DEF, NUMBER 5 APPEALS DET/DEF NUMBER 6 OTHER DET NUMBER

7 IN CASE/MATTER OF (Cease Newae] 4 PAYMENT CATEGORY 9 TYPE PERSON REPRESENTED |0 REPRESENTATION TYPE
O Feleny T Pelly Offense [0 Adult Delendant O Appellant See fnsiruciion)
0 Misdemeanor 1 0tha O Tuvenile Defendant O Appellee
O Appeal [ Othet

OFFENSE(S) CHARGED (Cate U S Code. Title & Section) If mare thonr one affense, lin fup 1o five) maor offenses charged, accordig fo severiy of offense

REQUEST AND AUTHORIZATION FOR EXPERT SERVICES:

|12

ATTORNEY’S STATEMENT
As the attainey for the person represented, wha 1s named above | heteby alfiom that the services 1equested aic necessmy 1on adequate 1epresentabion | heieby request
[] Authouization to ablam Ihe serviee Estimated Compensation and Expeases & OR
] Appmoval of services aliendy abtamed lo be pard fou by e Umiled Stales pucsuant 1o ihe Ciimmal Jusiiee Aet (Note Preor ot izt shondd be oblamed for seiviees nreveess of $31i,
excludimg expenses)

Signabrre ol Atlainey Daie

O Pinel Altorney [ Retamed Altamey ] Pio-Se [] Legal Qrpamzahon
ATTORNEY'S NAME (Fresi Neame A4S Fase Neme, e il ane saffen), AND MAILING ADDRESS

Telephone Mumber,

15 DESCRIPTION OF AND JUSTIFICATION FOR SERVICES (See hindrnetiony 14 TYPE OF SERVICE PROVIDER
ol [ investigator 15 QOthet Medical
02 [ Interpreter/Translator 16 ] Vowe/Audio Analyst
13 [] Psychologist 17 O] HundFiber Expert
04 [ Psychiainst 1§ [ Computer (Hadwaie!
15 CQURT ORDER 03 [ Polygraph Software/Systems)
L 06 [ Documents Examiner 19 [ Paalepal Services
Pmanzial ehgibality of the person emesented having been estabhshed Lo the Cowl’s satsfacuon, the T[] Fgeiprmt Analyst 20 [ Legal Analyst/Consultant
authenzalion tequested m Lem 12 1 heehy panted 08 [ Accountant 21 [ hmw Consubeant
09 [ CALR (Westlaw/Lexs, ele ) 23 O] Miugation Specialis!
Signalure of Piesidhing Judicinl Officer o By Owder of the Coust 10 [ ChemstToucologist 25 O Dupheabon Seiviees
11 [ Ballistica v DT uenom)
Date of Order Nune Pio Tune Date 13 [] Weapons/knemms/Explosive Expeil 24 [ Gher (Specify)
Repayment ; parual 1epayment ardercd fom the peysan iepresented for this service at tune of authorzation 14 [ Pathologisi/Mechcal Exammer
O YES O NO
CLAIM FOR SERVICES AND EXPENSES FOR COURT USE ONLY
16 SERVICES AND EXPENSLS MATH/TECHNICAL ADDITIONAL
(drtach weimization of services with dares) AMOUNT CLAIMED ADJUSTED AMOUNT REVIEW
a_Compensabion
b. Tiavel Expenses ffodsing, porkune nicoty, mileage, eic f
L Diher Eapenscs
GRAND TOTALS (CLAIMED AND ADJUSTED):
17 PAYEE'S NAME ({"rrss Naine, A7 Lovt Neme, wmeindogg amy saffind, AND MAILING ADDRESS
TIN
Telephone
CLAIMANT'S CERTIFICATION I'OR PERIOD OFF SERVICE TO
CLAIM STATUS O Final Payment [ Intetnn Payment Number O Supplemental Payment
I hereby certify (hat the above elaim i for services tendered and s cunect, and that 1have not songht o 1ecerved payment feompemairen or muadmg of velue) iom any other somce for these
SCLVICES
Signature of Date
18 CERTIFICATION OF ATTORNEY | hereby cetnify that the services wete tendeted for lhis cage
Signature of Date
. APPROVED FOR PAYMENT — COURT USE ONLY
19 TOTAL COMPENSATION 20 TRAVEL EXPEMSES 21 OTHER EXPENSES 22 TOTAL AMOUNT APPRGYLD/CERTIMED
23 O Either the cosl fexefuchinng expensess of these services does not enceed §300, ot prior authonzaton was oblaned
O Puor authonizatian was nol oblaunad, bul m the miterest of jushee the Cowt finds that tmely procurement of these necessary seivices could nol awai puer authonizataen, even thongh
Lhe cost fexcfuding eypemnes) exceeds $300
Stanatuie of Presiding Judicial Officer Diate Judge/Mag, lndge Code
24 TOTAL COMPEMSATION 25 TRAVEL EXPENSES 26 OTHER EXPENSES 27 TOTAL AMOUNT APPROVLED
28 PAYMENT APPROVED IMN EXCESS OF THE STATUTORY THRESHOLD UNDER 18 U S C § 2006A(e)(3)

Signature of Cluel Judge, Courl of Appeals {or Delegate) Datc Judge Code




INSUPPORT GHREQUEST FOR: OURT SERVIEDS WITHOUT P AYNENT OF FEE.

IN UNITED STATES 3 MAGISTRATE [ DISTRICT ] APPEALS COURT m 1 QTEHER PANEL {Specily below)
IN TIIE CASE OF LOCATION NUMBER
TOR
| Vs i
AT
| |
‘ PERSON REPRESENTED (Show vow full namc) I O Defendant—Adult DOCKET NUMBERS
2 [ Defendant - Juvemle Maypistale
’ 3 0O Appelian
4 [0 Piobation Vidlatoi District Court
3 O Paole Vicluo ’
CHARGEATFENSE (descube 1if apphealble & checl: bos ) O Flelony & [ Habeas Peliion Cowt of Appeals
[ Misdemeano 7 O 22335 Pehioner
& O Matcuial Witness
9 O Othet
SWERS TO QUESTIONS REGARDING ABIL.

Are you now employed? [] Yes [0 No [ Am Self-Employed

Name and address of employer:

EMPLOY IF YES, how much do you [F NO, give month and year of last employment
MiENT ) garn per month? § How much did you earn per month? §

[f married is your Spouse employed? Ll ves [0 MNo
IF YES, how much does your If'a minor under age 21, what is your Parents or
Spouse earn per month? § Guardian's approximate manthly income? §

Have you recerved within the past 12 months any mcome (rom o business, prolession or other form of sell-employment. or m (he lorm

1he lorm of renl payments, interest, dividends, tetirement or annuily payments. ar other sources? [] Yes [] Mo

OTHLER RECEIVED SOURCES

INCOME |TF YES, GIVE THE AMOUNT

RECEIVED & [DENTIFY 3
THE SOURCES

ASSETS

CASH Have you any ¢ash on hand o1 money m savings or checling accounts? [ Yes ] No IF YES. state iotal amount §

Do vou own any real estate, stocks, bonds, noles, aulomobiles, or other valuable property (excluding ordinary heusehold furnishings and
clothmg)? 7] Yes [] Mo

PROP- VALLUL DESCRIPTION
RTY  |IF YES, GIVE THE VALUE AND $
DESCRIBEIT
 MARITAL STATUS Total List parsons you actually suppetl ard your relationslip to them
Mo af
SINGLE Dependents
DEPENDENTS 4 . MARRIED
WIDOWLED
SCPARATED OR
w .
DIVORCED
OBLIGATIONS & PARTMENT Crodil Tofal Deb Monthly Paymt
N J[E redilors ofal Debt Aonthly Paym
DEBTS DEBTS & ( oR mOME
MONTHLY 5 3
BILLS § 3
(LIST ALL LREDITORS < .
INCLUDING BANKS 3 %
LOAN COMPPANIES 4 ©
CHARGE ACCOUNES

ETC} \_

[ cerlify under penally of perjury that Lhe foregoing 15 true and correct. Executed on (date)

SIGNATURE OF DEFENDANT
(OR PERSOM REPRESEMTED)




wuCIA 24 AUTHORIZATION AND VOUCHER FOR PAYMENT OF TRANSCRIPT (Rev 3/99)

1 CIR/DIST / DIV CODE 2 PERSON REPRESENTED

YOUCHER NUMDER

3 MAG DIRT/DEF NUMDER 4 THST DKT/DEF NUMBER

3. APPBALS DKT /DEF WUMBER 6 OTHER DKT NUMDER

T IN CASE/MATTER QF (€ ave Nemie) 8, PAYMENT CATEGORY
[ Felony O Petty Oflense
[0 Misdemeanm O Oher

[1 Appeal

% TYPE PERSON REPRESENTED
1 Atlult Defendant [ Appeliant
[ Juvenle Defendant O Appelles

10 REPRESENTATION TYPE
tSee Instrucirons)

[ Other

OFFENSE(SY CHARGED (Cite U 5 Code, Tule & Sechion} ff more duit one offeiie, It fug fo flee) mogor affenses chorged, accordog (o severnty of offeime

REQUEST AND AUTHORIZATION FOR TRANSCRIPT

PROCEEDING [N WEHICH TRANSCRIPT 18 TO BE USED (Dewerihe hrieffy)

PROCEEDING TQ BE TRANSCRIBED (escrihe specificalbv) NOU b fhe ived treanserip s are sor 1o sclide prosecntion opemmg satement, defense opeimg siement, proseciton
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NOTICE TO CJA PANEL ATTORNEYS REGARDING AVAILABILITY OF
INVESTIGATIVE, EXPERT AND OTHER SERVICES

All attorneys appointed to provide representation under the Criminal Justice Act, 18 U.5.C. §
3006A, may request, under subsection (e} of the Act, authorization to oblain investigative. expert
and other services necessary for adequate representation, to be paid from funds appropriated for the
administration of the Act.

In addition to investigalors, psychiatrists, psychologists and reporters, services other than counsel
may include, but are not necessarily limited, to interpreters, neurologists, and laboratory experts in
the areas of ballistics, fingerprinting. handwriling, etc.

Requests for authority to obtain “subsection (e)” services should be made to the presiding judge or
magistrate judge (see cautionary note below). In order to prevent the possibility that an open
hearing concerning a request for subsection (e) services will cause a defendant to reveal his or her
defense, these requests should be made by ex parre application. Guidelines promulgated by the
United States Tudicial Conference, Guidelines for the Administration of the Criminal Justice Act,
Volume VII, Guide io Judiciary Policies and Procedures (CJA Guidelines), provide that the
applications shall be heard in camera and not be revealed without the consent of the defendant. The
Guidelines further state that such applications shall be placed under seal until the final disposition
of the case in the trial court, subject to final order of the court.

CAUTIONARY NOTE

There are, however. limitations that apply to the oblaining of these services. PRIOR
AUTHORIZATION SHOULD BE SECURED from the presiding judicial officer for all
subsection (e) services where the cost (exclusive of reimbursement for expenses) will exceed $300.
In addition to prior authorization, once the services have been provided, the claims for
compensation must be approved by the presiding judicial officer. Failure to obtain prior
authorization will result in the disallowance of any amount claimed for compensation in excess of
$300, unless the presiding judicial ofticer, in ihe interest of jusiice, finds that timely procurement
of necessary services could not await prior authorization. Except in death penalty proceedings,
claims for compensation in excess of $1,000 {excluding reimbursement for expenses) may be paid
only if the presiding judicial officer certifies that payment in excess of the amount 18 necessary to
provide fair compensation for services of an unusual character or duration. and the amount of the
excess payment is approved by the chief judge of the circuil (or the active circuil judge to whom
ihe chief judge has delegated excess compensation approval authority). Payment for subsection ()
services should be claimed directly by the service provider on the CJA Form 21, “Authorization and
Voucher for Expert and Other Services,” or, in death penally proceedings, on the CJA Form 31,
“Death Penalty Proceedings: £x Parie Request for Authorization and Voucher [or Expert and Other
Services.”

Counsel should review both the Criminal Justice Acl and the CJ4 Guidelines. A copy of the C/A
Guidelines is located in the office of the Clerk of Court.
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THIS FORM PROVIDES INFORMATION TO SUPPORT COUNSEL'S CLAIM THAT THE REPRESENTATION GIVEN WAS IN AN EXTENDED OR
COMPLEX GASE, AND THAT THE EXCESS PAYMENT IS NECESSARY TO PROVIDE FAIR COMPENSATION. PARAGRAPH 2.22 B(3) OF THE
GUIDELINES FOR THE ADMINISTRATION OF THE CRIMINAL JUSTICE ACT, VOLUME VI, GUIDE TO JUDICIARY POLICIES AND PROCEDURES,
DEFINES THE TEAMS “EXTENDED" AND "COMPLEX,” AND SUGGESTS CRITERIA FOR DETERMINING "FAIR COMPENSATION.” THIS FORM
SERVES AS CCUNSEL’'S MEMORANDUM REQUIRED BY PARAGRAPH 222 Ci2) OF THOSE GU/DELINES, AND DOES NOT REPLACE ANY
OTHER DOCUMENTATION REQUIRED TO SUPPQRT THE PAYMENT REQUEST F EXTRA SPACE IS NEEDED, AYTACH ADDITIONAL SHEETS

OF PAPER.

ATTORNEY NAME:

CASE NAME:
DOCKET NUMBER DEFENDANT NUMBER: VOUCHER NUMBER.
1 PERIOD OF APPOINTMENT (DATES): TO
TOTAL NUMBER OF IN-COURT HOURS SPECIFYING PRETRIAL HEARINGS TRIAL
SENTENCINGHEARINGS _____ ALL OTHER IN-COURT

TOTAL NUMBER OF QUT-OF-COURT HOURS

%:| OFFENSES CHARGED:

NUMBER OF COUNTS CHARGED- NUMBER OF CO-DEFENDANTS

OTHER PENDING CASES (DOCKET NUMBERS) OF DEFENDANT DURING REPRESENTATION

IF APPLICABLE, SENTENCING GUIDELINE RANGE FOUND BY THE COURT FOR SENTENCING

WAS A MANDATORY MINIMUM FOUND OR AT ISSUE AT SENTENCING? YES NO

DESCRIBE DISCOVERY MATERIALS (NATURE AND VOLUME) AND/OR DISCOVERY PRAGTICES WHICH ARE A NOTEWORTHY FACTCR
IN THE NUMBER OF HOURS CLAIMED

1 LIST AND DESCRIBE MOTIONS, LEGAL MEMORANDA, JURY INSTRUCTIONS, AND SENTENCING DOCUMENTS, OR LEGAL RESEARCH
NOT RESULTING IN SUCH, WHICH ARE A NOTEWORTHY FACTOR IN THE NUMBER OF HOURS CLAIMED AND WHICH WERE DRAFTED
| ORIGINALLY FOR THIS CASE (DO NOT INCLUDE STANDARDIZED MOTIONS, ETC., UNLESS CONTENT WAS MODIFIED SIGNIFICANTLY)

?:g SUMMARIZE INVESTIGATION AND CASE PREPARATION (E.G . NUMBER AND ACCESSIBILITY OF WITNESSES INTERVIEWED, RECORD
| COLLECTION, DOCUMENT ORGANIZATION) WHICH ARE A NOTEWORTHY FACTOR IN THE NUMBER OF HOURS CLAIMED:

- CONTINUED ON REVERSE SIDE -
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: EXPLAIN, IF NOTEWORTHY, IMPACT ON THE NUMBER OF HOURS CLAIMED OF INVESTIGATIVE, EXPERT, OR GOTHER SERVICES
USED {CJA 21 VOUCHER,).

.J CHECK WHETHER ANY OF THE FOLLOWING GLIENT CONSIDERATIONS ARE A NOTEWORTHY FACTOR IN THE NUMBER OF HOURS
‘1 CLAIMED AND EXPLAIN EACH  COMMUNICATION WITH CLIENT/FAMILY _____ LANGUAGE DIFFERENCE .
ACCESSIBILITY OF CLIENT — OTHER ____

EXPLAIN ANY EXPENSE (ITEM 19 OF THE CJA 20 VOUCHER) GREATER THAN $500

. EXPLAIN ANY OTHER NOTEWORTHY CIRCUMSTANCES REGARDING THE CASE AND THE REPRESENTATION PROVIDED TC SUPPORT
THIS COMPENSATION REQUEST:

INCLUDE, IF APPLICABLE:; (&) NEGOTIATIONS WITH U.S. ATTORNEY'S OFFICE OR LAW ENFORCEMENT AGENCY, (B} COMPLEXITY OR
NOVELTY OF LEGAL ISSUES AND FACTUAL COMPLEXITY. (C) RESPONSIBILITIES INVOLVED MEASURED BY THE MAGNITUDE AND
IMPORTANCE OF THE CASE; (D) MANNER IN WHICH DUTIES WERE PERFORMED AND KNOWLEDGE, SKILL, EFFICIENCY, PROFESSIONALISM,
AND JUDGMENT REQUIRED OF AND USED BY COUNSEL; (E) NATURE OF COUNSEL'S PRACTICE AND HARDSHIP OR INJURY RESULTING
&Fé%lg F.{I-SINIEDEFEEPSESENTA“ON' AND (F} ANY EXTRACRDINARY PRESSURE OF TIME OR OTHER FACTORS UNDER WHICH SERVICES

SIGNATURE OF APPOINTED ATTORNEY. DATE:
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Paragraph 2.22 C(2) of the Guidelines for the Administration of the Criminal Justice Act
(CJA Guidelines), Volume Vi, Guide to Judiciary Policies and Procedures, provides:

In any case in which the total compensation claimed is in excess of the statutory case
compensation maximum, counsel shall submit with the voucher a detailed memorandum
supporting and justifying counsel's claim that the representation given was in an extended or
complex case, and that the excess payment is necessary to provide fair compensation.

Paragraph 2.22 B(3) of the CJA Guidelines states that a case is complex if the “legal or factual issues . . .
are unusual, thus requiring the expenditure of more time, skil and effort by the lawyer than would normally
be required in an average case,” and that a case is extended if “more time is reasonably required for total
processing than the average case”. Paragraph 2.22 B(3) lists the following criteria as useful in determining
fair compensation in extended or complex cases: responsibilities involved measured by the magnitude
and importance of the case; manner in which duties were performed; knowledge, skill, efficiency,
professionalism, and judgment required of and used by counsel; nature of counsel’s practice and injury
thereto; any extraordinary pressure of time or other factors under which services were rendered; and any
other circumstances relevant and material to a determination of a fair and reasonable fee.

To assist counsel in writing a “detailed memorandum supporting and justifying counsel's claim that
the representation given was in an extended or complex case, and that the excess payment is necessary
to provide fair compensation,” the following topics are provided for counsel’s consideration. Some of
these issues may not apply to a particular case or may not be noteworthy for this memorandum. Counsel,
of course, may address topics other than those listed below.

Length of appointment to case; total number of in-court hours, specifying pre-trial hearings, trial,
sentencing hearings, and other; and total number of out-of-court hours.

Offenses charged; number of counts charged; and other pending cases of defendant during
the representation.

Number of co-defendants.

The sentencing guideline range found by the court and whether a mandatory minimum was found
or at issue at sentencing.

Discovery materials (nature and volume) and/or discovery practices.

Motions, legal memoranda, jury instructions, and sentencing documents, of legal research
not resulting in such, which were drafted originally for this case (do not include standardized
motions, etc., unless content was modified significantly).

Investigation and case preparation {e.g., number and accessibility of witnesses interviewed,
record collection, document organization).

Use of investigative, expert, or other services (CJA 21 voucher).

The following client considerations: communication with client/family, language difference,
accessibility of client, other.

Any expense (see Item 19 of the CJA 20 voucher) greater than $500.

Any other noteworthy circumstances regarding the case and the representation provided to
support this compensation request. Include, if applicable: negotiations with the U.S. Attorney’s
office or law enforcement agency; complexity or novelty of legal issues and factual complexity:
responsibilities involved measured by the magnitude and impartance of the case; manner in which
duties were performed and knowledge, skill, efficiency, professionalism, and judgment required of
and used by counsel; nature of counsel's practice and hardship or injury resulting from the
representation; any extraordinary pressure of time or other factors under which services were
rendered.




